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President’s Message ~ Nancy Crim 

Fellow TAALP Members: 

 

I trust each of you had a wonderful Thanksgiving with friends and family.  I certainly did and in 

the process, over-indulged a bit!  But, that’s what the holidays are for I guess.  I don’t have much 

in the way of a message this month, except to wish each of you the very merriest, blessed Christ-

mas and a happy, peaceful New Year. 

I do want to commend the Joint Luncheon Committee for the wonderful job they did with the 

Joint Luncheon. I thought it was a wonderful event and was pleased with the turn out.   

I also want to give “kudos” to our great Board of Directors for continually coming up with fresh 

ideas to better our organization.  It’s a real pleasure working with you and I appreciate your hard 

work. 

I look forward to seeing you all at our next regular meeting on Thursday, December 8, at noon at 

Coyote Sam’s.  

 

 

M E R R Y  C H R I S T M A S  

& 

H A P P Y  N E W  Y E A R 
 
       

         Nancy Crim 
        







 

 
 
 

DECEMBER 
 

Dec. 8th:  Christmas Meeting at  
     Coyote Sam’s  
 
Dec. 21:   Chanukah 
 
Dec. 22:  Winter Begins 
 
Dec. 25th:  Christmas Day 
 
Dec. 31:  New Years Eve 
         
            

 



 

 

 

 

Dec. 3    Renee Dixon 

Dec. 5    Melissa Wallace 

Dec. 6    Sarah Connor 

Dec. 8    Virginia òGinnyó Burgess 

Dec. 12   Connie Hayati 

Dec. 22   Kim Gillard 





 
Vernon E. Faulconer, Inc. 

         

  

      

Executive Administrative Assistant 

 

Vernon E. Faulconer Inc., a growing Independent East Texas Oil & Gas Company with over 35 years in the business, has an 
opportunity for an experienced Executive Administrative Assistant in our Land Department. The Executive Administrative 
Assistant provides support to the Vice President and the Land Department with all administrative functions of the Depart-
ment, while maintaining confidentiality.      

Duties and Responsibilities: 

¶ Support Vice President of Land and Administration with all administrative responsibilities to include drafting correspond-

ence, scheduling meetings, maintaining files, and special projects. 

¶ Assist with the maintenance of corporate records and partnership files to include monitoring state registrations and as-

sisting with state filings and reporting. 

¶ Assist with the organization and maintenance of legal and lawsuit files to include recordkeeping, filing, and assisting with 

interrogatories, discovery documents, and title research. 

¶ Assist with organizing and maintaining farmout files to include gathering title data, preparation of flow sheets, maintain-

ing drilling obligation schedule and farmout report. 

Assist with all special projects for the Land Department, as needed. 

 

Required Qualifications:  

6+ years experience with advanced administrative assignments for senior management. 
Previous oil and gas land and/or legal experience is desired, but not required.  Excellent typing and proofing skills required, 
together with a high degree of proficiency in Word, Excel, and Outlook software programs. 
Advanced oral and written communication skills and ability to work with senior management. 
 
Ability to analyze, organize, and compile data according to established departmental procedures, maintain confidentiality, 
and demonstrate sound judgment in performance of job responsibilities. 

Demonstrated professionalism with ability to work with limited supervision. 

Experience with AS400 System is desirable, but not required. 

 

Attractive compensation and benefits package for qualified candidates.  For consideration, please fax or email resume to 

Attn: Human Resources, (903) 581-2111, or careers@vefinc.com  

mailto:careers@vefinc.com


 

Job Snapshot: 
 
Location:    Tyler, TX 75701 
 
Employee Type   Full-Time 
 
Industry:    Legal 
 
Manages Other:   No 
 
Job Type:    Bookkeeper/Administrative Paralegal 
 
Experience:    At least three (3) years in both the paralegal 

and bookkeeping fields 

Contact Information: 
 
Contact:    Administrator 
 
Email resume:   anita@robertslawfirm.com 
 
Mail resume:   118 W. Fourth St. 
     Tyler, TX 75701 
 

Description: 
 
Classification:   Bookkeeper/Administrative Paralegal 
 
Personal Injury Law firm is in need of a Bookkeeper/Administrative Paralegal 
with at least three (3) years of experience in both the paralegal and bookkeeping 
fields.  The responsibilities include but are not limited to: 
 
Writing all checks and recording all deposits for all law firm accounts. 
Ensuring that the law firm and its staff are tracking all expenses associated with 
a client matter and that those expenses are being properly charged to the client 
matter.  
 
Issuing internal management reports at the end of each month. 
 
Collecting and posting in‑house client service charges to the appropriate client 
matters, including charges for investigation, property adjusting, document deliv-
ery, and record retrieval services. 
 
Supervising payroll. 
 
Cost containment and reduction for the law firm. 
 

mailto:anita@robertslawfirm.com


 

 

  TAALP job bank 

  Confidential Employee Questionnaire 

  

   

 NAME:                               

 

 ADDRESS: _______________________________________________________________ 

 

 PHONE: _____________________________ FAX: _______________________________ 

 

 CURRENT EMPLOYER: ___________________________________________________ 

 

 SALARY DESIRED: ________________________________________________________ 

 

 POSITION DESIRED: ______________________________________________________ 

Contact Sharon Sherrill for Job 

Openings: Sharon@icklaw.com 







C OATS FOR 

KIDS, ETC. 

 

PLEASE DONATE YOUR 

GENTLY USED COATS 

AND JACKETS FOR  

DELIVERY TO PATH! 

 

 





  Discovery Records, Inc 
Toll free 866-4MEDREC 

 
      √ Medical and Business Records Retrieval   

      √ Depositions on Written Questions 

      √ Litigation Services for Attorneys and Insurance 

 

  Fast turnaround        Very reasonable rates  
Electronic delivery available      On-Line Repository  

Over 20 years experience in Class Action and MDL dockets 

Visit us on-line at:  www.discoveryrecordsinc.com 
 

DEPOSITION RESOURCES, INC. 
 

Certified Court Reporting, Video & Trial Presentation Services 

 

East Texas Office    Dallas/Fort Worth Office 

 Phone:  903.729.3289   Phone:  214.428.3376 

 Toll Free:  800.295.4109   Toll Free:  800.295.4109 

 Fax:  903.727.0986   Fax:  214.428.3375 

 

Depositions  -  Video  -   E-Transcript & E-mail Delivery (All transcripts are 

sent via e-mail along with the hard copy for your convenience) 
Transcript/Video Synchronization  -  Exhibits Scanned to CD 

In-house Videographers  -  Trial Presentation Services 

Subpoena preparation and process service 

No travel charges to Dallas, Houston and the East Texas area 

 

A high-tech firm working hard to make your job easier! 

http://www.discoveryrecordsinc.com/


Transcript Ad Rates 

(Per Month) 

 Business Card -  $10.00 

 Quarter Page -  $20.00 

 Half Page -   $30.00 

 Full Page -  $50.00 













TAALP EXECUTIVE BOARD OF DIRECTORS 

 

 

President 

 

NANCY CRIM, CLA 

Ireland, Carroll & Kelley PC 

6101 S. Broadway Ave., Ste. 500 

Tyler, TX 75703 

(903) 561-1600 

nancy@icklaw.com 

 

 

President-Elect 

 

KIM ORTIZ, CP 

J. Bennett White, P.C. 

1011 Pruitt Place 
Tyler, TX  75703  
(903) 597-4300 

kortiz@jbwlawfirm.com 

 

First Vice President 

  

SANDY JOHNSON 

Michael K. Hogan 

123 E. Houston 

Tyler, TX75702 

(903) 597-3808 

sandy@hoganlawfirm.com 

 

 

Corresponding Secretary 

 

SUSAN DAVIS, CLA 

Law Office of J. Scott Killough 

4660 Kinsey Drive 

Tyler, Texas  75703 

(903) 561-8280 

susanpdavis@gmail.com 

 

  

Recording Secretary 

 

BONNIE BROOKS, CLA 

Gillen & Anderson 

613 Shelley Park Plaza 

Tyler, Texas   75701 

(903) 581-8600 

bbrooks@suddenlinkmail.com 

 

Treasurer 

 

KARA BARRETT 

Potter Minton, PC 

110 N. College, Suite 500 

Tyler, Texas  75702 

(903) 597-8311 

karabarrett@potterminton.com 

TYLER AREA ASSOCIATION OF 

LEGAL PROFESSIONALS 

P. O. Box 1178, Tyler, TX  75710 

 

FIRST CLASS MAIL 

Articles published herein do not necessarily represent the opinions of the Tyler Area Association of Legal Professionals.   

Calendar listings and seminars should not be considered an endorsement of any such program or seminar. 

 

 

Second Vice President 

 

SHARON SHERRILL, CLA 

Ireland, Carroll & Kelley PC 

6101 S. Broadway Ave., Ste. 500 

Tyler, TX 75703 

(903) 561-1600 

sharon@icklaw.com 

 

 

Executive Advisor 

 

KRYSTYNA ALEXANDER 

Southside Bank 

1201 South Beckham Ave. 

Tyler, Texas  75701 

(903) 535-2377 

krystyna.alexander@southside.com 

 

 


