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President’s Message ~ Nancy Crim

Fellow TAALP Members:

I trust each of you had a wonderful Thanksgiving with friends and family. I certainly did and in
the process, over-indulged a bit! But, that’s what the holidays are for I guess. I don’t have much
in the way of a message this month, except to wish each of you the very merriest, blessed Christ-
mas and a happy, peaceful New Year.

I do want to commend the Joint Luncheon Committee for the wonderful job they did with the
Joint Luncheon. I thought it was a wonderful event and was pleased with the turn out.

[ also want to give “kudos” to our great Board of Directors for continually coming up with fresh
ideas to better our organization. It’s a real pleasure working with you and I appreciate your hard
work.

I'look forward to seeing you all at our next regular meeting on Thursday, December 8, at noon at
Coyote Sam’s.

MERRY CHRISTMAS
&
HAPPY NEW YEAR

Nancy Crim



TAALF BOARD MEETING MINUTES FOR NOVEMBER 34, 2011
By: Bonnie Brooks, Recording Secretary, D011-2011

The Board of [Hrectors of the Tyler Area Association of Legal Professionals met for s regular
Boarnd meeting on November 34, 2011 ai the law office of Mike Hogan, 123 Easi Hoston Sireet,
Tyler. Board Members presental the meeting wene: Mancy C i, (Presddent): Kim Ortiz (President-
Elect), Sandy Johnson {First Vice- President); Sharon Sherdll (Second Vice-President): Bonnle
Brooks (Recording Secretary); Kara Barretl {Treasurer). Susan Davis (Commesponding Secretary ),
and Erystyna Alexander (Execulive Advisor) wene nol e sentl. -f_'rim presiled st themeeting .

Nancy Crim, Presdent (Okd Business:)

Old hasines consited of adiscussion reganding the Joint Luncheon (no report yel availahle ), the
TAALP Christmas Party scheduled for 12:00 10 1440 on December 8, 2011 &t Copole Sam's; and
COmMmumLyY service rojecis.

Nancy Crim, Preddent (New Business:)

New busines conssied of a discussion aboul protation of membership dues afler Jnuary and a
possble invitation from the Smith County Young Lawyers to pariicipale m an activity. The
poaability of providing lunch o the Chnstmas parly eneriainers was discussed.

K rystyma Alexamder (Executive Advisor ):

M in attendance.

Kl Ovrtiz (President -Elect):

Kim opened a discwsion regarding the Chastmas meeting sl Coyole Sam's and the fnal
artangements for such meeting meluding the B-viteto the membership, Additon] discussdon was
held regarding & pasaible membership drive.

Sandy Johison (First Viee-Presid ent):

Sandy initiaked adiscusson on the process for voting for officers at the next election and possible
virling changes.

Sharon S herrill (Secomd Vice-Fresid ent):
There i3 no spesker in December bocsuse the December meeting i3 replaced by the Chrstmas party.

The Janusry speaker & Becky Henderson on the subject of personal mjury. A Febmuary spes ker has
nod el been located.

Shanon has solidified the “Christmas n the Neighbothood™ program and TAALP's participation m
theprogram thiough PATH. Emallk will go out reganding the program and donations 1o the program.



Bon mie Brooks | Becording Secretary ):

Bomie moved that the minutes from the November meeting be approved & published in the
newsletter. The motion was seconded and the minutes were unanimously approved.

Susan Davis (Corresponding S ecrelary j:

Susan wasnol present. Nancy Crim snnounced that thedeadlne for the newsletieris December Sth.
Kara Barrell (Treasurer):

Kara presented the Tressurer"s re porl and moved it be fled for sudit. The moton was seconded and
the repor was filed for sudit.

The nexi regular meeting (Chrstmas Party) 13 scheduled for noon sl Covole Sam's. The nexd
reiilar B oird meeting will be held a1 noon on lamuary 4, X012 st Naney Crim's office.

There bemng no further business, the Boand mesting was adjourned

faf
Namey Crim, Presiden

faf
Bonme Brooks, Recording Secnetary
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YOU ARE INVITED
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g e
TAALP Christmas Lunth s s
"; e "' Y ¥
Coyote Sam'’s i g . :
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December 8, 201%. = v .

‘Nbcm—yy.m.

** Lunch $10.00 per persc
Make checks pa ;;‘:’:- ‘. AN o "
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S})ecia(‘l-lb(ic(ay - Plea 1/'); vite in
< Degember

‘Entertainment

5y the BrookHill
Orchestra

seall 903-507-4300
“Ask for me—Kim Ortiz



Vernon E. Faulconer, Inc.

@

Executive Admini strative Assi star

Vernon E. Faulconer Inc., a growing Independent East Texas Oil & Gas Company with over 35 years in the business, has an
opportunity for an experienced Executive Administrative Assistant in our Land Department. The Executive Administrative
Assistant provides support to the Vice President and the Land Department with all administrative functions of the Depart-
ment, while maintaining confidentiality.

Duti es and Responsibilities

I Support Vice President of Land and Administration with all administrative responsibilities to include drafting correspond-
ence, scheduling meetings, maintaining files, and special projects.

9§ Assist with the maintenance of corporate records and partnership files to include monitoring state registrations and as-
sisting with state filings and reporting.

I Assist with the organization and maintenance of legal and lawsuit files to include recordkeeping, filing, and assisting with
interrogatories, discovery documents, and title research.

I Assist with organizing and maintaining farmout files to include gathering title data, preparation of flow sheets, maintain-
ing drilling obligation schedule and farmout report.

Assist with all special projects for the Land Department, as needed.

Required OQualifications

6+ years experience with advanced administrative assignments for senior management.

Previous oil and gas land and/or legal experience is desired, but not required. Excellent typing and proofing skills required,
together with a high degree of proficiency in Word, Excel, and Outlook software programs.

Advanced oral and written communication skills and ability to work with senior management.

Ability to analyze, organize, and compile data according to established departmental procedures, maintain confidentiality,
and demonstrate sound judgment in performance of job responsibilities.

Demonstrated professionalism with ability to work with limited supervision.

Experience with AS400 System is desirable, but not required.

Attractive compensation and benefits package for qualified candidates. For consideration, please fax or email resume to
Attn: Human Resources, (903) 581-2111, or careers@vefinc.com
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Job Snapshot

Location:

Empl oyee Type
I ndustry:
Manages Ot her:

Job Type:

Experience:

Contact I nfor
Contact:

Emai | resume:
Mai | resume:

Description:

Classification:Bookkeeper/ Administrative
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Personal Injury Law firm is in need of a Bookkeeper/Administrative Paralegal
with at least three (3) years of experience in both the paralegal and bookkeeping
fields. The responsibilities include but are not limited to:

Writing all checks and recording all deposits for all law firm accounts.
Ensuring that the law firm and its staff are tracking all expenses associated with
a client matter and that those expenses are being properly charged to the client

matter.

Issuing internal management reports at the end of each month.

Collecting and posting in[Jhouse client service charges to the appropriate client
matters, including charges for investigation, property adjusting, document deliv-

ery, and record retrieval services.

Supervising payroll.

Cost containment and reduction for the law firm.

a

S

C

r

(0]

S

m

P

n

P


mailto:anita@robertslawfirm.com

Contact Sharon Sherril|l for Johb

Openings: Sharon@i ckl aw. com

TAALP job bank

Confidential Employee Questionnaire

NAME:

ADDRESS:

PHONE: FAX:

CURRENT EMPLOYER:

SALARY DESIRED:

POSITION DESIRED:

i )‘\1@’523 IE§



At the Children’s Advocacy
Center of Smith County

indred of its clients
These supplies are

6 caseworkers.

1 by the kind and

3 donations of the community.

Children’s
Advocacy Center

Support the Rainbow
Room by hosting a
drive with your
group! Items we are
in need of are:

« bize 3 & 4 Diapers

« Pull-Ups

« Baby Wipes

« Laundry Detergent

« Ligquid
Dishwashing Soap

+ 2210 Frankston Hwy ¢ Tyler Texas 75701 + 9503.533.1880 +




WWW.PATHHELPS.ORG
WWW FACEBOOK.COMPATHHELPS

| &
S
r &
PATH

THROUGHOUT OCTOBER,
WE'LL BE COLLECTING

PEANUT BUTTER AND JELLY
FOR FAMILIES IN NEED.
PLE-ASE BRING YOUR
7% DONATIONS
TO PATH

(90326112820
BECKY_DUNCANGPA THHELPS.ORG



OATS FOR
IDS, ETC.

PLEASE DONATE YOUR
GENTLY USED COATS
AND JACKETS FOR

DELIVERY TO PATH! ///




Be a step ubvve the rest
Join the Puralegpal Division of the State Bar of Texas

PL provides meny benelits for corser omos

= et nling with e legs s gy e stile

= Topnwan ul CT T apporivniilizs suzhooy Tes Advanee] Taalesal Seninae (TATES

= Tulisiume’ Thivelaprent

= Tenlesamma’ mapaane o i sahstarise arheles aod oplates lem acenas the rarion

THINK ABOUT IT. ... un ovganization desivned just for YOU!
ENHANCE YOUR CAREER by becoming a pavt of PD today.

i o wewewe Lxpuoore cosd see Lo woursell or conlac! he PLY Coeonlioler vio el . bt zpsoone
oo call (5120 280-1778



Discovery Records, Inc
Toll free 866-4MEDREC

V' Medical and Business Records Retrieval
V Depositions on Written Questions
V Litigation Services for Attorneys and Insurance

Fast turnarovVedy reasonabl
El ectronic del i v@rLy naev aRelpaobsli
Over 20 years experience in CI

Visit us on-line at;: www.discoveryrecordsinc.com

DEPOSITION RESOURCES, INC.

Certified Court Reporting,

East Texas Office Dallas/Fort Worth Office
Phone: 903.729.3289 Phone: 214.428.3376
Toll Free: 800.295.4109 Toll Free: 800.295.4109
Fax: 903.727.0986 Fax: 214.428.3375

Depositions - Video - E-Transcript & E-mail Delivery (All transcripts are
sent via e-mail along with the hard copy for your convenience)
Transcript/Video Synchronization - Exhibits Scanned to CD
In-house Videographers - Trial Presentation Services
Subpoena preparation and process service
No travel charges to Dallas, Houston and the East Texas area

A high-tech firm working hard to make your job easier!

D
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A =


http://www.discoveryrecordsinc.com/

Trans  AaAdi Rtat es

(Per Mont h)
ness $Ca1N00
P52 g ®0

Hal f -Page$30. 00

Busi

Quarter-

Full -Page$s0. 00

BRrEI SFORD

P E R § O N N E L

Serving Tyler’s Legal Profession
Professional and Adminisirative Staffing

903.561.2996 -- www.brelsfordpersonnel.com

Process Service Surveillance Witness Locate

Michnel | Collins
Privaie Investigator

COLLINS

IN \"ESITGATIQ“IS
110 M College Ave
Hure 1304 S03-526-1411
Tyler, TX 752 FAX 903-526-6431
Lic. Mo ADBBGH imukecolligsEspeintmail. com

Background 5earches Jury Research Interviews
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REMIER Marshall chali '
PORT SERVICES

Iongvnewmarshall@kg

i PRODUCTS AND SERVICES
TRADITIONAL — U TECHNOLOGY/SESS
CoPY AND SCAN SERVICES i COMPUTER Fomnm i 3 W )i
-BLACK & WHITE - v -
v~ -COLOR AN EDD (ELECTRONIC DATA DISCOVERY)
* _PRINT FROM DIsK GRAPHICS - -EVIDENCE PROCESS]NG “
i by -DaTA CULL]N‘;o
D TION POWCJ_E_RPOINT PRE‘;ESTATIONS ,
~ _OCR § G o VRSO HosTED REVIEW TOOLS ’“
FLOWING DISPLAY EQUIPMENT CO%;?;AN%%
L L -PROJECTOR & SCREEN RENTAL . | | o0
| -SUMMATION WEBBLAZE
-ON-SITE OPERATING TECHNICIAN
MEgDIA DUPLICATION i ™ “
-CD5/DVDs TriaL BOARDS 1.
-VHS CASSETTES _DRY ERASABLE ' CORPORATE
-CAMCORDER CASSETTES _FLip CHARTS
CONSULTING
PATENT LITIGATION SUPPORT % -DOCUMENT RETENTION PLANS
-HicH VoLUME COPIES & BLOWBACKS \' -LiticaTioNn HoLD
-EXTENDED HOURS b\ o8 -Casg/EDD
-POWERPOINT PRINT-OUTS %~ -DIGITAL ARCHIVING

Save Time
Save Money

High Definition )
M Video-Conferencing™
Meet Our Team!/

Jan Newman Carter, Managing Reporter/CSR
Stacie Sartors, Records & Civil Process Manager
Jill McFadden, CSR
Kimberly J. Julian, CSR/RPR/CLR/CRR - Certified Realtime Reporter

Sunbelt Reporting & Litigation Services
100 E. Ferguson, Suite 917, Tyler, Texas 75702
903.593.3213 www.SunbeltReporting.com 800.666.0763

Reliable, Accurate




BLUBONNET PROCESS SERVER

Pamela “Blu” Daniels
903-372-2818
blondefilly@wb4me.com

SCH 4241 Member TPSA

Paula Hale Holley
Civil Process Server

License No: SCH0000004727

PO. Box 114
Flint, TX 75762

903-316-3020
paulaholiey@hotmail.com

CARRIFEE REPORTING

Certified Shorthand Reporters and Videographers
605 Chase Drive, Suite 3, Tyler, Texas 75701

Synchronization of video to transcript and exhibits
Digital Videography * CD Mpeg 1/DVD Mpeg 2 Formats
Exhibits Scanned to CD * E-Transcript and E-Publisher
#*%%  Conference rooms F¥¥*

Denise Carrifee, Owner, CSR Cherie Morgan, Videographer/Bs Mgr
Janet Simmons, CSR, RPR Lisa Dowdy, CSR Patti Story, CSR

www.carrifeereporting.com
denise(@carrifeereporting.com
903.596.7714




PRO BONO COLLEGE
OF THE STATE BAR OF TEXAS
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Guidelines for Associate Membership (Paralegals) in the
Pro Bono College of the State Bar of Texas

Paralegal Membership in the Pro Bono College
In 2005, the State Bar of Texas created an Associate Membership in the Pro Bono College
recognizing the achievements of Texas paralegals in pro bono service. The State Bar encourages
paralegals to get involved in the Pro Bono College.

Requirements for Associate Membership (Paralegals)
+ Be a member, in good standing, of the State Bar of Texas Paralegal Division

= Performed a minimum of 50 hours of eligible legal assistance activities, under the supenvision
of a licensed attormey for legal work, during the past year, which are defined as:

a) the provision of legal services on behalf of, or for the poor, without an expectation of
compensation or at a substantially reduced fee, whether civil or criminal;

b} support services without fee or at a substantially reduced fee related to simplifying the
leqgal process for, or increasing the availability and quality of legal services to poor
persons;

c) legal services without fee or at a substantially reduced fee rendered to charitable, public
interest organizations with respect to matters or projects designed predominantly to
address the needs of poor persons;

d) legislative, administrative or systems advocacy sernvices without fee, or at a substantially
reduced fee, provided on behalf of poor persons; or

e) recruiting volunteers for pro bono service, drafting articles related to pro bono senvice
for publication and organizing pro bono events.

+ Complete and submit the Pro Bono College Application for Associate Membership to Texas
Lawyers Care

Benefits of the Pro Bono College (Paralegals)

= A certificate signed by the State Bar President and the Chief Justice of the Supreme Court of
Texas

* A subscription to the LegalFronf newsletter published by Texas Lawyers Care
= A free one year subscription to TexasBarCLEs Online Library (a $295 value)
= Recognition at the State Bar Annual Meeting

* The satisfaction of knowing that you have utilized the power of your profession to assist those
who otherwise would have been denied justice

Texas Lawyers Care  + PO Box 124B7  »  Austin, TX 78711-2487

1-800-204-2222_ ext 1855, 512-427-1855 [Ausiin) o
Fax: 5124274160 + e-mail: emaili@femsbar.com



PRO BONO COLLEGE
OF THE STATE BAR OF TEXAS
F
£
Application for Associate Membership (Paralegals) in the
Pro Bono College of the State Bar of Texas

Associate Member's Typed or Printed Name:

SBOT Paralegal Division Member No.: Email:
Address:
City/'State: Jip: Phone:

The annual enroliment period is January 1st through December 1st. There is no registration fee for
new members receiving their first certificate or renewing members receiving a renewal sticker. There
is 2 $10 charge for replacement certificates or for renewing members who prefer a new cerificate
rather than a sficker. Note: for each five years of membership, a renewing member is entitted fo a
new certificate at no cost. Please indicate your request below.

Certificate for New Member (Mo Fee) Mew Cerfificate for Renewing Member:  (§10 fee)
Renewal Sticker (No Fee) Replacement Cerfificate for the Year: (810 fee)

By my signature below, | hereby swear or affirm that | am a member in good standing with the
Paralegal Division of the State Bar of Texas and during the past year | performed a minimum of 50
hours of eligible legal assistance support acfivities under the supervision of a licensed attomey for
legal work as outlined under Requirements for Associafe Membership (Paralegals).

Associate Member (Paralegal) Signature Date

Please return the signed application with fee, if applicable, (check payable to the State Bar of Texas) to Texas
Lawyers Care at the address below.

For Office Use QOaly
aar: Ant Paid:
Enmy Diate: By:
Ck=: Ck Drae:

Texas Lawyers Care  + PO Box 12487+ Austing TX 78711-2487

1-800-204-2222_ ext 1855, 512-427-1355 (Ausiin) o
Fax: 5124274160 +  e-mail: temailf#dewmsbar.com



State Bar of Texas

Paralegal Division

PD Mentor | Protégé Program

Are you studying to be a paralcgal, or are you new to the ficld?
Have you recently changed the type of law that you work in?
The Paralegal Division offers a mentor program to help you get started!

Participants receive dircelion and support on topics such as cthics, career advancement,
and professionalism. Protégés also have access to valuable networking opportunitiey
with other paralegals and the legal community through their mentor, as well as at
stute-wide and district Paralegal Division events,

Eligible PD) members include:

» Student members

o Active and Assoclate members
with less than 3 years™ work
cxperience as a paralegal

¢ PD mcembers changing the area
of law on which they focus

The mentor § proiéyé relationship can be very rewavding, wiih
benefits extending long pest the official end of the velationship.

All of the PD mentors are Division members who have at least 7 years’ experience
working as a paralegal. Many of our mentors are also Division leaders and liaisons.
Mentors are located across the state and work in many arcas of law.,

Protéyés may be marched with a mentor who is not geographically close by,
meetings may be held electronically based on the mentor and proidgé’s preferences.
The mentoring program is a free benefit available to Paralegal Division members.
Join the PD today and let us match you with & mentor in your area of legal interest!
Visit www.txpd.org to learn more about membership and the Menlor/Protégé program.



TAALP EXECUTI

President
NANCY CRI M, CLA
Ireland, Carroll & Kelley PC
6101 S. Broadway Ave., Ste. 500
Tyler, TX 75703
(903) 561-1600
nancy@icklaw.com

Presi-Bleatt

KI'M ORTI Z, CP
J. Bennett White, P.C.

1011 Pruitt Place

Tyler, TX 75703

(903) 597-4300
kortiz@jbwlawfirm.com

First Vice Pres
SANDY JOHNSON
Michael K. Hogan
123 E. Houston
Tyler, TX75702
(903) 597-3808

sandy@hoganlawfirm.com

Second Vice President
SHARON SHERRI LL, CLA
Ireland, Carroll & Kelley PC

6101 S. Broadway Ave., Ste. 500
Tyler, TX 75703
(903) 561-1600
sharon@icklaw.com
Executive Advisor

KRYSTYNA ALEXANDER

Southside Bank
1201 South Beckham Ave.
Tyler, Texas 75701
(903) 5635-2377
krystyna.alexander@southside.com

VE BOARD OF

Corresponding

SUSAN DAVI S,
Law Office of J. Scott Killough
4660 Kinsey Drive
Tyler, Texas 75703
(903) 561-8280
susanpdavis@gmail.com

Recording Sec

BONNI E BROOKS,
Gillen & Anderson
613 Shelley Park Plaza
Tyler, Texas 75701
(903) 581-8600
bbrooks@suddenlinkmail.com

Treasurer

KARA BARRETT
Potter Minton, PC
110 N. College, Suite 500
Tyler, Texas 75702
(903) 597-8311
karabarrett@potterminton.com
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Articles published herein do not necessarily represent the opinions of the Tyler Area Association of Legal Professionals.
Calendar listings and seminars should not be considered an endorsement of any such program or seminar.
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